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Quick Fact!   

At 31 March 2021, there were 
16,300 employers 
participating in the LGPS   

 

Happy Birthday In-Form!  
Welcome to In-Form; your quarterly employer’s newsletter. It’s been 
a year since we launched our new look employer’s newsletter. In-
Form is designed to 1) keep you updated with the important things 
you need to know as a Buckinghamshire Pension Fund Employer, and 
2) support your LGPS knowledge and training.  
 
Every quarter In-Form has the same structure. Knowing this structure 
will help you get the most out of In-Form. You can think of the ‘Fund 

 section as your local news. Here, you will find all notices, 
reminders and news and events from the Pensions and Investments 
Team at Buckinghamshire Pension Fund. As you may know, the LGPS 
is administered locally by separate pension funds, but it is a national 
scheme. You can think of the  as the national news. 
Here, you will find the latest developments and changes to the 
regulatory framework impacting the LGPS. The ‘Special Features’ 
section has topical interest features, highlighting current issues that 
may impact you as an LGPS employer. ‘Explained’ is supporting you to 
improve or maintain your LGPS knowledge. It’s particularly useful if 
you’re new to LGPS pensions administration. Here you will find a short 
bitesize training article focused on a particular theme and answers to 
common employer FAQs.  

 ‘Scheme Updates’

Updates’

 
We hope you find In-Form useful, but we always welcome your 
feedback in improving this newsletter and making sure it works for 
you. Please take a moment to complete this
when you have finished reading to provide us with your thoughts.  

 short anonymous survey 

                                          The newsletter for Buckinghamshire Pension Fund employers    

https://yourvoicebucks.citizenspace.com/corporate-services/b5f037d4/
https://yourvoicebucks.citizenspace.com/corporate-services/b5f037d4/


2 
 

Administration  
 
Year-end update  
It’s really important that we receive year-end 
returns promptly, so that we can update scheme 
members’ pension records and issue annual 
benefit statements by 31 August.   
 
We are pleased to report that we received 
93.5% of returns by the deadline, and 99.9% of 
all returns have been received to date.  
 
This is a huge improvement on last year and has 
meant we have already been able to process 65% 
of all returns. Thank you for getting your returns 
in to us on time and for responding to queries 
promptly and with accuracy. If you’re having 
difficulty submitting information, or you need 
some help or guidance with any queries, please 
contact us as soon as possible. Please continue to 
encourage staff to register for ‘my pension 
online’ so that they can access their annual 
benefit statement when it is published.  

Your views matter to us 
Once your year-end return has been processed 
and we have issued annual benefit statements for 
your staff, we will send you an email confirmation 
which will include a link to a short survey for you 
to complete so you can share your experience of 
the year-end process. The survey consists of only 
three short questions, but it’s vital that you 
provide us with your feedback so that we can 
make sure we continue to do the things that work 
well and make improvements where we can.  
 
Reminder to implement 2021/22 changes  
In our last issue of In-Form we detailed all the 
changes that you needed to make from 1 April. 
These changes should be expected and are 
released every year. However, some employers 
have not made the required changes. Please 
revisit this past issue to make sure you have 
incorporated all of these changes. There are 
many employers still using our outdated monthly 
return spreadsheets and forms. Please refer to 
our website for the latest versions of these 
documents. Please also check your employer 
contribution rate for 2021/22 to ensure that you 
are paying the correct monthly amount, as some 
rates changed on 1 April.  
 
Employer webinars update 
Thank you to those of you who attended 
webinars over the last few months. Webinars 
were a new venture for us after COVID and while 
we still have more to learn about making the 
experience the best it can be for you; the success 
of our webinars is evident. 83% of employers 
rated our webinars ‘Good’ or ‘Excellent’ and 92% 
of employers said they would recommend our 
webinars to other employers. We will therefore 
continue to offer webinars as standard in the 
future. We will shortly be announcing a program 
of employer webinars taking place from 
September onwards. Please look out for future 
communications announcing dates along with 
booking instructions. If you have any suggestions 
of topics you would like to see covered, please let 
us know. Please note: We run webinars for both 
you the employer, and your employees who are 
LGPS scheme members. Please take care not to 

Fund Updates  
News and need to knows from the Pensions and Investments Team  

                                                                                                            

https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/my-pension-online/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/my-pension-online/
https://www.buckscc.gov.uk/media/4516714/in-form-spring-issue-4-2021.pdf
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/employers-guides-forms-and-booklets/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/contribution-rates/
mailto:pension.feedback@buckinghamshire.gov.uk?subject=Employer%20webinar%20topic%20suggestion%20
mailto:pension.feedback@buckinghamshire.gov.uk?subject=Employer%20webinar%20topic%20suggestion%20
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book scheme members onto an employer 
webinar!  

Webinars for new LGPS members   
We held our first webinar for new LGPS members 
on 27 May. The event was a huge success with 
100% of attendees rating the webinar ‘good’ or 
‘excellent’ and 100% of attendees recommending 
the webinar to other new members. Here are just 
a few of the enthusiastic comments we received: 

refer to our webpage for future dates and to 
download a booking form.  

These webinars are for new LGPS members who 
have been in the scheme for less than 12 months 
or prospective members considering joining. We 
will shortly launch our first annual LGPS scheme 
member webinar this Autumn. This event will be 
suitable for all active LGPS members, new and 
existing. It will take place in the evening outside 
of normal working hours to ensure equal 
opportunity to attend. More information about 
this will be shared in future communications.  

New and updated guides, forms and webpages 
Please review this list of new and updated guides 
and webpages. If you hold any copies of old 
guides/forms on your website or in circulation, 
please replace them: 

New member guide  
Employer COVID-19 web page 
Brief guide to the LGPS  
New deferred webpages   
LGPS change of details form  
Active/deferred member COVID-19 

Becoming a Fund employer web page  

The next webinar for new LGPS members will be 
held on 4 August at 10am. We must receive the 
completed booking form by 27 July. We are 
holding the event over the summer holidays to 
accommodate schools, but more new member 
webinars are scheduled over the coming year if 
your employees are unable to attend. Please 

3 year 

8.3 

8.5 

-0.2

% Quarter 1 – 20

Investments 

21 Quarter % Annual % 

Fund (excluding private equity) 1.2 23.7 

Benchmark 1.3 22.8 

Out/Under performance -0.1

3.628 

0.9 

 Pension Fund performance summary 

Market Value (£bn) 

Governance 

New policies following changes to employer flexibilities  

In previous issues of In-Form (issue 2 p7, issue 3 p4) we told you about the regulatory amendments that 
introduced greater flexibility on employer exit payments and valuations, and confirmed we would shortly 
be updating our Funding Strategy Statement (FSS). An updated version is available on our website along 
with the ‘Contribution Review Policy’ and the ‘Deferred Debt and Debt Spreading Policies’.  

Governance meetings  
The 2020/21  annual review of the Buckinghamshire Pension Board is now available to download on our 
website. The Pension Board is due to meet again on 27 July.   

The government has confirmed public meetings should not be conducted remotely. The Buckinghamshire 
Pension Fund Committee will meet face to face in the future. The committee met on 27 May 2021 to elect 
a Chairman and welcome new members following the Buckinghamshire Council Election. Cllr Timothy 
Butcher was elected as Chairman for the ensuing year. The Pension Fund Committee is due to meet again 
on 5 July.  Agendas and minutes for both The Pension Board and The Pension Fund Committee can be 
found on the democratic services section of the Buckinghamshire Council website.   

“Very comprehensive and very useful”
“Presenter was knowledgeable, clear and 
precise” 
“Very well presented and informative. I 
wish this had been available when I 
started.” 

https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/employer-events-and-training/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/becoming-a-fund-employer/
https://www.buckscc.gov.uk/media/4516912/new-member-guide-2021.pdf
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/covid-19-lgps-information-for-employers/
https://www.buckscc.gov.uk/media/4516881/lgps-brief-guide-2021.pdf
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/deferred-members/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/scheme-members/guides-forms-and-booklets/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/scheme-members/covid-19-active-and-deferred-member-faqs/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/in-form-employer-s-newsletter/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/investments/funding-strategy-statement/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/buckinghamshire-pension-board/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/973494/Letter_to_council_leaders_-_remote_meetings.pdf
https://buckinghamshire.moderngov.co.uk/mgListCommittees.aspx?bcr=1
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Have you told us?   
When something changes in your organisation, 
there’s always lots to do, but it’s really important 
that you don’t forget about pensions. We need to 
be informed about any changes in your 
organisation that could impact on: 

▪ Your participation in the Fund 

▪ Our working relationship 

▪ Your responsibility to provide us with 

information  

There are certain things that come under one of 
these categories that you may not realise we 
need to know about. In this feature we explain 
some of the frequently overlooked changes that 
as an employer you must notify us of, in line with 
LGPS Regulations and other associated 
legislation. 
 
Change of payroll provider 
If you’re thinking of outsourcing your payroll 
provider, or changing the payroll provider you 
currently use, it’s really important that you let us 
know as soon as you become aware. Before you 
make a decision, we can explain anything you 
should consider when it comes to the LGPS and 
ensure you have read and understood our 
employer’s guide ‘outsourcing your payroll’.  
 
Once you have changed payroll provider, if you 
don’t let us know, we may approach the wrong 
party for information. This could lead to delays in 

our processes, which could result in an additional 
administration charge for you under our Pensions  
Administration Strategy. It may also mean we 
share data with an incorrect party and may 
constitute a data breach under General Data 
Protection Regulations (GDRP). It’s not up to your 
payroll provider to tell us. Even if you outsource 
your payroll, you will still be the employer under 
the regulations. It’s your responsibility to let us 
know when you change payroll provider and to 
ensure that information is provided to us 
accurately and on time.   
 
A change of contact details  
We understand that people change roles, that 
new people start and leave and that processes 
change. Just don’t forget to let us know. We need 
to know who to contact when:  

• We have pension queries  

• There is an IDRP (Internal Dispute Resolution 
Procedure) 

• We need to discuss working arrangements  

• We send pension related communications 
(emails and employer newsletter)  
 

Incorrect contact details for pension queries 
cause delays to processes which often have 
consequences for scheme members. A member 
may be waiting to take their pension, their 
principle source of income after retiring, or 
someone could be waiting to transfer their 
pension to another scheme. This often causes 
complaints and unnecessary frustration.  

 
Special Feature  

  

https://www.buckscc.gov.uk/media/4516328/outsourcing-your-payroll-for-lgps-employers-1.pdf
https://www.legislation.gov.uk/ukpga/2018/12/contents/enacted
https://www.legislation.gov.uk/ukpga/2018/12/contents/enacted
https://www.buckscc.gov.uk/media/4516058/employers-idrp-guide.pdf
https://www.buckscc.gov.uk/media/4516058/employers-idrp-guide.pdf
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If the right person isn’t on our communications 
distribution list, it may mean that you are missing 
out on important information and scheme 
changes that may impact you and/or LGPS 
members. A pension could be paid late due to not 
receiving information, or a transfer may be 
delayed. This may mean that you are liable for 
charges under the Pensions Administration 
Strategy. 
 
You may have a long list of people to inform 
when contact details change, please make sure 
the Pensions & Investments Team is on that list!   
 
Exiting the scheme 
There are different types of employers in the 
LGPS. They are set out in Schedule 2 of the LGPS 
Regulations 2013 and determine which 
employers can participate in the LGPS and which 
employers must participate in the LGPS. You can 
become an exiting employer:  

• If you are a designated body (Schedule 2, part 
2) and your last active LGPS member leaves 
your employ or retires, and you decide to 
offer an alternative pension provision to your 
employees in the future. 

• If you are an admitted body (Schedule 2, part 
3) and your last active member leaves your 
employ or retires, or your contract comes to 
an end. 

• You are a Fund employer (Schedule 2, part 1, 
2, 3 or 4) who becomes insolvent. 

It’s important that you inform us as soon as you 
are aware that you may exit the scheme. We can 
then provide you with information about fees and 
inform the Fund actuary. 
 
Academy status changes  
Academies are scheduled bodies listed in 
Schedule 2, part 1 and therefore must enroll all 
employees who are not eligible for another public 
sector pension scheme (such as the Teachers’ 
Pension Scheme) in the LGPS. There are pension 
considerations if: 

• You are a school converting to academy 
status  

• You are a multi-academy trust taking on a 
new academy 

• You are an academy school changing multi-
academy trust  

In each circumstance, you should inform us as 
soon as possible so that we can explain the 
process and the costs involved.  

 
Outsourcing services  
Before you consider outsourcing a service, you 
should contact us. That way we can explain all the 
pension considerations you need to be aware of 
before you look for a suitable contractor. Any 
prospective contractor will need to meet the 
requirements to take on pension responsibilities 
and there are specific checks you will need to 
undertake to verify this, which we are happy to 
explain. There are also costs involved that you 
and the new contractor need to be aware of. If 
you are a local authority-maintained school 
considering outsourcing, you must inform the 
local authority as they are considered the 
Employer under the scheme regulations, they 
need to approve any outsourcing decision.   
 
Due to the nature of the process, it can take 
some time to approve a new employer for 
admitted body status. You should ensure you 
have allowed enough time for this.  

Anything else we should know… 
If you have something that you suspect may 
impact on your ability to provide us with pension 
information, it’s essential that you keep us 
informed. If you are an employer who has regular 
meetings with us, you don’t need to wait for a 
scheduled meeting, just give us a ring and we can 
work out a mutually convenient time.  
 
If you need to tell us about a change in your 
situation, please contact your ELO immediately 
or email: employers@buckinghamshire.gov.uk  
More information is available on the becoming a 
fund employer webpage.

https://www.buckscc.gov.uk/media/4515351/pension-administration-strategy-2020.pdf
https://www.buckscc.gov.uk/media/4515351/pension-administration-strategy-2020.pdf
https://www.lgpsregs.org/schemeregs/lgpsregs2013/timeline.php#s2p1
https://www.lgpsregs.org/schemeregs/lgpsregs2013/timeline.php#s2p1
mailto:employers@buckinghamshire.gov.uk
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/becoming-a-fund-employer/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/becoming-a-fund-employer/
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LGPC Bulletins and circulars  
The Local Government Pension Committee (LGPC) issue monthly bulletins updating administering 
authorities on scheme changes. This section summarises the latest information which may be of interest to 
employers. Full bulletins, which contain more detail and additional information, are available at the links 
below. Their website contains more information for employers.   
 

Bulletins this quarter  Minutes of LGPC subgroup meetings held this quarter  

April 209 8 June 2021 – Communications working group 

May 210 18 June 2021 -Technical group 

June 211  
 

The LGPS annual report has been published 
The scheme annual report for 2019/20 has been 
published providing a singular point of reference 
for the health of the LGPS as a whole.  
 
McCloud Ministerial statement released 
On 13 May, the government released a 
ministerial statement confirming policy intention 
regarding the McCloud Judgement. The 
statement confirms what has already been 
anticipated. The age requirement for underpin 
protection will be removed and applied 
retrospectively for the period 1 April 2014 to 31 
March 2022. The government expects regulations 
to apply from 1 April 2023. To ensure we are able 
to comply with the regulations from this date; we 
will need to complete the data gathering 
exercise. We are currently in the process of 
approaching you individually to request data sets 
for the period 1 April 2014 to 31 March 2021. 
Please contact your Employer Liaison Officer if 
you foresee any difficulties in providing this to us. 
Data for the period 1 April 2021 to 31 March 
2022 should be provided to us on a monthly 
basis. Please refer to the McCloud monthly data 
collection Q&A for more information. If you’re 
not familiar with details of the McCloud case, In-
Form Issue 1 provides a useful overview.  
 
 
Cost-related consultations released                                             

Introducing Money Helper 
HM Treasury has published consultations on the 
cost control mechanism and the discount rate 
methodology alongside a written ministerial 
statement. The cost control mechanism was 
introduced to assist public sector pension 
schemes to monitor their funding position and 

take action if funding falls below a certain target 
level. The government recently reviewed the 
viability of the cost control mechanism and the 
consultation proposes some key reforms to the 
current methodology. The other consultation 
relates to the SCAPE discount rate methodology 
used in the LGPS to set actuarial factors. Both 
consultations close on 19 August 2021.  
 
Call for input  
The Pensions Regulator (TPR) & the Financial 
Conduct Authority (FCA) are asking for 
information from pension providers and 
employers to find out more about the pensions 
customer journey. The aim is to enable these 
organisations to provide support to savers 
making key decisions about pensions. The call for 
input closes on 30 July 2021.  
 
Consultation on severance payments 
The government has launched a consultation on 
New Best Value Statutory Guidance regarding 
special severance payments for local authorities 
in England. They are particularly keen on 
receiving responses from bodies listed in the 
accompanying annex which includes public sector 
scheme employers. Responses must be sent to 
the address in the covering letter by 13 August 
2021.  
 

The Pensions Advisory Service (TPAS), Money and 
Pensions Service (MaPs) and Pension Wise, will 
be replaced with a single point of access service; 
Money Helper. We will be updating all our 
webpages and documents referencing the 
previous services over the next few weeks.  

Scheme Updates   
Scheme changes and news from the wider sector  

                                                                                                           
 

https://www.lgpsregs.org/employer-resources/index.php
https://lgpslibrary.org/assets/bulletins/2021/209.pdf
https://lgpslibrary.org/assets/minutes/CWG20210608.pdf
https://lgpslibrary.org/assets/bulletins/2021/210.pdf
https://lgpslibrary.org/assets/minutes/TG20210618.pdf
https://lgpslibrary.org/assets/bulletins/2021/211.pdf
https://www.lgpsboard.org/index.php/schemedata/scheme-annual-report
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fquestions-statements.parliament.uk%2Fwritten-statements%2Fdetail%2F2021-05-13%2Fhcws26&data=04%7C01%7Cmadelena.dacosta%40buckinghamshire.gov.uk%7C60a59d5878114aca85df08d9191c665a%7C7fb976b99e2848e180861ddabecf82a0%7C0%7C0%7C637568432023442140%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=vM20ii0mnjvVBDI0vVJ36IWPruEEy1fyWzR%2BjXjOByU%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fquestions-statements.parliament.uk%2Fwritten-statements%2Fdetail%2F2021-05-13%2Fhcws26&data=04%7C01%7Cmadelena.dacosta%40buckinghamshire.gov.uk%7C60a59d5878114aca85df08d9191c665a%7C7fb976b99e2848e180861ddabecf82a0%7C0%7C0%7C637568432023442140%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=vM20ii0mnjvVBDI0vVJ36IWPruEEy1fyWzR%2BjXjOByU%3D&reserved=0
https://www.buckscc.gov.uk/media/4516715/mccloud-monthly-data-collection-2021-22-qa.pdf
https://www.buckscc.gov.uk/media/4516715/mccloud-monthly-data-collection-2021-22-qa.pdf
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/in-form-employer-s-newsletter/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/in-form-employer-s-newsletter/
https://www.gov.uk/government/consultations/public-service-pensions-cost-control-mechanism-consultation
https://www.gov.uk/government/consultations/public-service-pensions-consultation-on-the-discount-rate-methodology
https://www.gov.uk/government/consultations/public-service-pensions-consultation-on-the-discount-rate-methodology
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fquestions-statements.parliament.uk%2Fwritten-statements%2Fdetail%2F2021-06-24%2Fhcws117&data=04%7C01%7Cmadelena.dacosta%40buckinghamshire.gov.uk%7Ccdabe91cc84a4f2d2f2a08d937289171%7C7fb976b99e2848e180861ddabecf82a0%7C0%7C0%7C637601469642413985%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=eFIGpXKj35sKk%2Be1PrQwTc4Fpaadzu2VcW8AWZ4xgRI%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fquestions-statements.parliament.uk%2Fwritten-statements%2Fdetail%2F2021-06-24%2Fhcws117&data=04%7C01%7Cmadelena.dacosta%40buckinghamshire.gov.uk%7Ccdabe91cc84a4f2d2f2a08d937289171%7C7fb976b99e2848e180861ddabecf82a0%7C0%7C0%7C637601469642413985%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=eFIGpXKj35sKk%2Be1PrQwTc4Fpaadzu2VcW8AWZ4xgRI%3D&reserved=0
https://www.thepensionsregulator.gov.uk/en/document-library/consultations/call-for-input-pensions-consumer-journey/pensions-consumer-journey-call-for-input-document#c59271a7ea3948169115fe3284fb9b96
https://www.thepensionsregulator.gov.uk/en/document-library/consultations/call-for-input-pensions-consumer-journey/pensions-consumer-journey-call-for-input-document#c59271a7ea3948169115fe3284fb9b96
https://lgpslibrary.org/assets/cons/lgpsew/20210702_DSG.pdf
https://lgpslibrary.org/assets/cons/lgpsew/20210702_CL.pdf
https://lgpslibrary.org/assets/cons/lgpsew/20210702_CL.pdf
https://www.moneyhelper.org.uk/en
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Explained
Bitesize training & employer FAQs

    
  

                                                                                                          
 

Bitesize training: Pay drops and pensions  
To support you in your role as the scheme employer, each 
quarter in ‘Explained’ we provide you with bitesize training 
to support your LGPS knowledge.  
 
In the last issue of In-Form (Spring 2021 – issue 4) we looked 
at the different pay definitions existing in the LGPS. You may
wish to read that first if you’re new to pensions 
administration. In this quarter’s bitesize, we look at what 
happens when a member experiences a drop in pay and 
what you would need to do as an employer should one of 
the protections in the scheme apply.  

 

 
A drop in Cumulative Pensionable Pay (CPP) 
The LGPS is a defined benefit scheme, which means we work out a member’s pension entitlement using 
their pay, according to a set formula. Pay is therefore very important for calculating pension. If a member’s 
pay drops, so could their pension.  
 
On 1 April 2014, the LGPS stopped being a final salary scheme and became a CARE scheme. Each year we 
work out the amount of pension that should be added to someone’s account by using the formula: 1/49 x 
Cumulative Pensionable Pay (CPP). CPP is a figure based on actual earnings and is not a full time equivalent 
figure. Therefore, hours changes can impact on how much pension is built up in a particular year.  
 
For example, during the tax year 2019/20 Susan was working full time and her CPP was £22,000. Her 
pension for that year is calculated as -  1/49 x 22,000 = £448.98.  
For the tax year 2020/21 Susan decreased her hours and her CPP for that year decreased to £14,000. Her 
pension for that year is calculated as 1/49 x 14,000 = £285.71. The decrease in hours meant her CPP 
reduced and her pension build up for that year also decreased.  
 
Protections for a drop in CPP (Assumed Pensionable Pay) 
When someone has a drop in CPP, there are protections in place for specific circumstances, for example, in 
the case of sickness or certain types of parental related leave. These protections mean we would use a 
higher pay figure for pension calculation purposes. We call this notional pay figure Assumed Pensionable 
Pay (APP). If APP applies, you would need to work out what this notional figure should be and add it to the 
CPP.  
 
It’s really important you understand when APP applies and that you are providing this to us. If you’re not 
sure how it works, take a look at the Bitesize In-Form issue 1, which explains APP, when it does/doesn’t 
apply and provides examples. More information can also be found in the roles and responsibilities 
document.  
 
Final salary pension (pension benefits built up before 1 April 2014)  
Before 1 April 2014, the LGPS was a final salary scheme and pension wasn’t calculated annually, instead 
members built up membership in the scheme during their employment and the value of this membership 
was calculated at the end of their employment; when they left or retired. The pay used in the calculation is 
called ‘final pay’ and is a full time equivalent figure, calculated differently to CPP.  

https://www.buckscc.gov.uk/media/4516714/in-form-spring-issue-4-2021.pdf
https://www.buckscc.gov.uk/media/4515744/in-form-spring-2020.pdf
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/employers-guides-forms-and-booklets/
https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/employers-guides-forms-and-booklets/
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You need to provide us with a final pay 
calculation when a member leaves the scheme 
and has pre 1 April 2014 membership. The 
period used in the final pay calculation is one 
year up to the last day of membership. For 
example, if someone left on 20 May 2020, we 
would expect a final pay calculation in respect 
of the period 21 May 2019 to 20 May 2020. The 
final pay spreadsheet (pictured to the right) is 
available to download on our website, is the 
easiest way to provide this to us. Simply input 
the salary, dates and any regular or one off 
pensionable extras, and the rest is calculated 
for you.  
 
A drop in final pay  
In the earlier example we looked at what would happen if Susan had a change of hours and saw how this 
would impact on the pension build up for that year. Susan’s final pay would not be impacted by a change 
of hours alone. Providing her full time equivalent salary didn’t reduce, she would not experience a drop in 
final pay. If someone does have a drop in final pay, there are protections in the scheme that allow us to use 
a higher final pay calculation from a previous year for pension calculation purposes. These protections are 
either a ‘best of last three’ or a ‘three in ten’.  
 
‘Best of last three’ 
Everyone is entitled to a ‘best of last three’ 
calculation under the regulations and there is no 
specific criteria for qualifying. If a member’s final 
pay calculation would have been higher in one of 
the two years prior to the final year, you should 
complete the ‘best of last three’ tab of the final 
pay calculation spreadsheet providing us with two
additional final pay calculations for the previous  
two years. 
 

 
‘Three in ten’ 
If a member has had a pay drop due to certain 
reasons set out in the regulations (pictured  left) 
after 1 April 2008, they may be entitled to a ‘three in 
ten’ calculation. As we don’t know the reason why 
they had a pay drop, we will need to ask you to 
confirm if they are entitled to ‘three in ten’ due to 
one of these reasons.  
 
If they are entitled to a three in ten, you would need 
to supply 13 x final pay calculations in total, one 
normal final pay calculation and twelve on the ‘three 
in ten’ tab of the final pay spreadsheet. The pay 
periods provided on the three in ten spreadsheet are 
12 years up to 31 March in the year they left or 
retired.  
 

Best of last three example.  
Ottessa left the scheme on  
19 April 2021. Her pay the year  
before she left was higher.  
We would expect three 
final pay calculations for the  
following pay periods 

 20 April 2020 to 19 April 2021  
20 April 2019 to 19 April 2020 
20 April 2018 to 19 April 2019 

A three in ten applies if…. 
➢ The member chooses to be employed by the 

same employer at a lower grade or with less 
responsibility  

➢ For the purpose of achieving equal pay in 
relation to other employees of that employer 

➢ As a result of a job evaluation exercise 

➢ Change in member’s contract of employment 
resulting in the cessation or restriction of, or 
reduction in, payments or benefits specified 
in the member’s contract of employment as 
being pensionable emoluments, or  

➢ The rate of pay may be increased is restricted 
in such a way that it is likely that the rate of 
the member’s retirement pension will be 
adversely affected  

 

https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/employers-guides-forms-and-booklets/
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Three in ten example  
Reuben joined the scheme on 1 May 2009. 
He left the scheme on 12 August 2021 and 
he qualified for a ‘three in ten’. The pay 
calculation periods we would expect in this 
case are shown to the right. As you can see, 
the period 1 April 2021 to 12 August 2021 is 
not included in the calculation. Also, as he 
joined on May 2009, a full year is not 
provided for the first year. You can use the 
final pay calculation spreadsheet to provide 
part year calculations which are required if 
a full year is not available.  

 
 

Will you ask me for this, or shall I just provide it? 
We would always expect you to apply APP automatically. If we think someone should have APP and we 
don’t think it has been included, we may query this with you. Usually, we won’t be able to tell the reason 
why a CPP has decreased and therefore wouldn’t know if one should be applied. Under the regulations, 
you must apply this where appropriate.  
 
You may not always know someone has final salary membership. They may have joined your organisation 
after 1 April 2014 but transferred in final salary membership. If you know someone has had a drop in pay, 
you should provide any additional calculations that apply. When we calculate a member’s pension benefit

e
 

s 
r 

e 

when they leave the scheme or retire, we will analyse all the yearend information submitted for them aft
1 April 2008 for a drop in pay. If we find any, we may request one or both of these calculations. If we ask
for a three in ten and it doesn’t apply, please tell us this and explain the reason.  
 
We hope you found this quarter’s bitesize useful. This page provides an overview and is not intended to b
comprehensive. If you need more explanation or training in relation to anything discussed on this page, 
please contact your Employer Liaison Officer who will be happy to walk you through practical examples.  
 

Employer FAQs 
Questions the Employer Liaison Team received this quarter. 
  
 
A member of staff was acting up for a period of 
time, after which their final pay decreased, 
would they qualify for a ‘three in ten’?   
No. This would not qualify for them for a three in 
ten under the regulations. A best of last three 
could apply in this circumstance though.  
 
Regarding the McCloud data collection, do you 
need to know about unpaid doctors’ 
appointments?  
No. We only need to know about service breaks 
that count as a full day.  
 
 

 
When will the next valuation take place? 
The LGPS currently operates a triennial valuation 
cycle. This means that employer contribution 
rates are assessed every three years. Valuations 
are carried out by the Fund actuaries. The last 
valuation was carried out as at 31 March 2019;  
the report is available on our website. This 
valuation set contributions for the period 1 April 
2020 to 31 March 2023. The next valuation will 
be carried out at 31 March 2022 and will set 
contribution rates for the period 1 April 2023 to 
31 March 2026. Your employer contribution rate 
until then can be found in the employer 
contribution rate table. 

1 April 2020 – 31 March 2021  
1 April 2019 – 31 March 2020 

1 April 2018 – 31 March 2019  
1 April 2017 – 31 March 2018  
1 April 2016 – 31 March 2017 

1 April 2015 – 31 March 2016 

1 April 2014 – 31 March 2015 

1 April 2013 – 31 March 2014 

1 April 2012 – 31 March 2013  
1 April 2011 – 31 March 2012  
1 April 2010 – 31 March 2011  
1 May 2009 – 31 March 2010 

https://www.buckscc.gov.uk/services/council-and-democracy/local-government-pension-scheme/employers/contribution-rates/
https://www.buckscc.gov.uk/media/4516854/2020_04_01-employer-contribution-rates-v5.pdf
https://www.buckscc.gov.uk/media/4516854/2020_04_01-employer-contribution-rates-v5.pdf
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Contacts    
r all services  ist of contacts foFull l

                                                                                                         
 

Employer Liaison Team 
Your Employer Liaison Officer (ELO) is your first port of call for training, advice and support.  
They are assigned to employers alphabetically. You can find out who your ELO is in this table.   

 

Employer 
 

Employer Liaison Officer & Contact Details 

A - Bl & MKC Karen Hemming   01296 382371  karen.hemming@buckinghamshire.gov.uk 

Bm - Ch & BC  Emma Hamilton   01296 382769  emma.hamilton@buckinghamshire.gov.uk 

Ci - He & BC Megan Spurrier    01296 382745  megan.spurrier@buckinghamshire.gov.uk 

Hf - Ne & MKC  Georgia Keen        01296 382719  georgia.keen@buckinghamshire.gov.uk 

Nf - Si & TVP  Jan Bennion          01296 382242   jan.bennion@buckinghamshire.gov.uk 

Sj -Z & TVP  Teresa Webb        01296 382382   teresa.webb@buckinghamshire.gov.uk  

 

Other contacts  
Senior Employer Liaison Officer: Hannah Fall  hannah.fall@buckinghamshire.gov.uk 
TUPE Liaison Officer: Marie Dunbar   marie.dunbar@buckinghamshire.gov.uk 
Employers General Inbox  employers@buckinghamshire.gov.uk 
LGPS Monthly Returns Inbox   LGPSreturns@buckinghamshire.gov.uk 
Annual Returns/SUP52  lgsystems@buckinghamshire.gov.uk 
Pensions Finance  pensionfinance@buckinghamshire.gov.uk 
 
If you are responding to an administration query you should send these to our main pensions inbox 
pensions@buckinghamshire.gov.uk  
 

Member contacts  
Please refer members to our contact details below:  
 
Member helpline number  01296 383755 
Member email  pensions@buckinghamshire.gov.uk  
My Pension Online https://ms.buckinghamshire.gov.uk 
Feedback about pensions  Pensions.feedback@buckinghamshire.gov.uk  

 
 

Thanks for reading. 
 
Don’t forget to tell us how you found this issue of In-Form by taking a moment to 
complete this short anonymous survey.  
 
On behalf of the Pensions and Investments team, stay safe and keep well!  

mailto:karen.hemming@buckinghamshire.gov.uk
mailto:emma.hamilton@buckinghamshire.gov.uk
mailto:megan.spurrier@buckinghamshire.gov.uk
mailto:georgia.keen@buckinghamshire.gov.uk
mailto:jan.bennion@buckinghamshire.gov.uk
mailto:teresa.webb@buckinghamshire.gov.uk
mailto:hannah.fall@buckinghamshire.gov.uk
mailto:marie.dunbar@buckinghamshire.gov.uk
mailto:employers@buckinghamshire.gov.uk
mailto:LGPSreturns@buckinghamshire.gov.uk
mailto:lgsystems@buckinghamshire.gov.uk
mailto:pensionfinance@buckinghamshire.gov.uk
mailto:pensions@buckinghamshire.gov.uk
mailto:pensions@buckinghamshire.gov.uk
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fms.buckinghamshire.gov.uk%2F&data=02%7C01%7CMadelena.dacosta%40buckinghamshire.gov.uk%7C7ce7ac64224a4f89d8da08d7e5f0386a%7C7fb976b99e2848e180861ddabecf82a0%7C0%7C0%7C637230692217641306&sdata=Yf%2FaEqYGpu37JoWltBLy7I0YULWebNg2UWWi8cO3XaQ%3D&reserved=0
mailto:Pensions.feedback@buckinghamshire.gov.uk
https://yourvoicebucks.citizenspace.com/corporate-services/b5f037d4/



